[ ocypapcTBeHHOE aBTOHOMHOE yUpeKIeHHe
JOTIOJTHUTEIBHOTO MPO(ECCHOHATBHOI0 00Opa3oBaHUs

«CMoOsIeHCKHH 00JIaCTHONM MHCTUTYT Pa3BUTHUSI OOpa3OBaHUS»
(I'AY IAI1O COHPO)

IIPUKA3

V5. 08 20/ Ne ﬁ?ﬂf%

O wMepax no HeAONYILIEHHIO
COCTABJIEHUS] Heo(pUUHAIBHOH

OTYETHOCTH H HUCHOJIL30BAHHUA

noaje/ibHbIX JOKYMEHTOB B
I'AY 1110 COUPO

C 1LeJabl0 HENONYILUEHUsT COCTAaBJIEHHUSI HEOMULMUAIBHOW OTYETHOCTH H
MCIIOJIb30BAHUS TMOAJACJbHBIX JOKYMEHTOB B TI'OCYJapCTBEHHOM ABTOHOMHOM
yUpeXJIEHUU JOMOJHUTEILHOr0 Mpo(eccuoHaibHOro o0pa3zoBaHus «(CMOJIEHCKUH
00JIaCTHOM WHCTUTYT pa3BUTUS 00pa3z0BaHUsS», B COOTBETCTBUM CO cTaThed 13.3
DenepanbHoro 3akoHa ot 25.12.2008 Ne 273-D3 «O npoTUBOAEUCTBUU KOPPYITLHUY,

[IPUKA3bIBAKO:

[ Y CTaHOBUTH [MEPCOHAJIbHYIO OTBETCTBEHHOCTH pabOOTHHUKOB
rOCYJapCTBEHHOTO aBTOHOMHOTO YUPEIKICHUS JNOTIOJIHUTEJIBHOTO
npodeccuoHalbHOro oOpazoBaHus «CMOJEHCKUH OO0JIJACTHOM MHCTUTYT Pa3BUTHS
oOpa3oBaHUsl» (Hanee — YUYpexKIEHHE), 3a° COCTABJICHHE HEO(PULUHUATIBHON
OTYETHOCTU M HCMOJIb30BAHUS TOJJENbHbIX JOKYMEHTOB, B YbM JOJIKHOCTHBIE
00513aHHOCTHM BXOJMT IIOATIOTOBKA, COCTaBJIEeHWE, TMpeACTaBJI€HUEe, HalpaBlIeHHE
OTYETHOCTU U UHBIX JOKYMEHTOB Y UpEeiKICHHUSI.

2. CortpyaHukaM YUpexKIeHUs OCYIIECTBISATh TOCTOSHHOE IPOBEICHUE
MPOBEPOK Ha INpeAMeT MOAJMHHOCTU AOKYMEHTOB, OOpa3yKLIMXCsS B IMPOLECCE MX
padOTHI.

3. Ilpy npoBeaeHHUH IPOBEPOK YYHUTBIBATH, YTO MOMIMHHOCTb JOKYMEHTOB
YCTAaHABJIUBACTCS IYTEM IMIPOBEPKH PpPEAJbHOCTH HMEIOLIMXCSI B HUX IOJINUCEN
NOJIKHOCTHBIX JIUL U COOTBETCTBHUS COCTABJICHUS JOKYMEHTOB JaTaM OTpaKeHHUs B
HUX orepauui, UHbDopMauuu, (HakTtoB U T.A. Ilpy UYTEHUM HJOKYMEHTOB, IOCIE
YCTAHOBJIEHUA UX MOAJIUHHOCTU, MNPOBEPSITh JAOKYMEHTbI MO CYLIECTBY, TO €CThb C
TOYKHU 3PEHUs] TOCTOBEPHOCTHU, 3aKOHHOCTU OTPAKEHHBIX B HHUX XO3SIUCTBEHHBIX
omepauuii, wuHGopmauuu, Gakrax U T. A. JlocTOBEepHOCTH  oOmepalui,
3aDUKCUPOBAHHBIX B JOKYMEHTaXx, MPOBEPACTC]  M3YyYCHUEM  ITUX U



B3aMMOCBSI3aHHBIX ¢ HUMH JOKYMEHTOB, OIPOCOM COOTBETCTBYIOLIHUX JOJIXKHOCTHBIX
JINL, OCMOTPOM OOBEKTOB B HAType U T.A. 3aKOHHOCTBH OTPaK€HHBIX B JOKYMEHTaX
orepalMil yCTaHaBIMBAeTCs IIyTeM I[IPOBEPKU HX COOTBETCTBUS AEUCTBYIOLUEMY
3aKOHOIATEIbCTBY. |
4. CoTpyaHHKaM YUpeKIeHUs TpPU BbIABIEHUH (PAKTOB HCIOJIB30BAHUS
[MOJAJEIbHBIX JOKYMEHTOB He3aMeJIUTEeJIbHO HH(POPMHUPOBATE peKTOpa Y YpeiKIeHHs.
5. B0O3710XHUTh NePCOHATIBHYIO OTBETCTBEHHOCTD 3a UCIIOJIHEHUE ITYHKTOB 2, 3,

4 HaCTOSALIErO NMpUKa3a Ha KaXXJA0ro COTpyAHHUKA.
6. KoHTpOJ1b 32 UCTIOJTHEHUEM HACTOSIILIEro NMpHUKa3a OCTaBJISAO 3a COOOH.

[IpunoxxeHue Ha 2 1.

-

: / O.C. KoabuoBa

Pextop



[ IpunoxeHue
k npukazy ['AY 10 COUPO
OT No

[ToJs10skeHHe 0 MepaxX HeJoNYLeHHsl COCTABIeHUsI HeopHuHAIbLHOH
OTYETHOCTH M MCIOIb30BaAHMs noaaeabHbiX JokymenToB B FAY 1O COUPO

1. O0mMe noJ1oKeHu st

1.1. Hacrtosuee [IlojsoxkeHue pa3padOTaHO B UEJAX  HEAOIYLICHMA
COCTABJEHUS HEO(PULMAIBHON OTYETHOCTHM W MCIOJAB30BaHWsA  MOJJIC/IbHbIX
JIOKYMEHTOB B TOCYJIapCTBEHHOM aBTOHOMHOM Y4YPEXACHUHU JNONOJHHUTEIbHOTO
npodeccroHanbHOro 06pa3opaHus «CMOJIEHCKUM OOJRCTHOW HHCTHUTYT pPa3sBUTHA
obpazoBaHus» (manee - VYuypexaeHue), B COOTBETCTBUH CO cratber 13.3
denepanbHOro 3akoHa ot 25 nekabps 2008 roma Ne 273-D3 «O npoTUBOAEHCTBUH
KOoppynuuu». B ciaydyae H3MEHEHHs 3aKOHOJAATC/bCTBA Pocculickon ®denepauuy,
PEeryJUpyIoIero coaepkanue Hactosmero llojgoxenus, B HEro BHOCATCA
COOTBETCTBYIOLLIME MOTNPAaBKU U JOMOJTHEHHS.

1.2 «OTyeT» - 3TO IMMUCbMEHHOE WJIM YCTHOE COOOLLeHHE I10 KOHKPETHOMY
BOIIPOCY, KOTOPOE OCHOBAHO HA JJOKYMEHTa/IbHbIX JAaHHbIX,

[.3. «JlokyMeHT» - JOKYMEHT, CO3JaHHbIM TIOCYJAapCTBEHHBIM OpPraHOM,
OpraHOM MECTHOrO CaMOyIpaBlieHHUs, HOPUAUYECKUM WK (GbU3UYECKHUM JIULIOM,
o(OpPMIIEHHBIH B YCTAHOBIEHHOM IOPsIKE U BKJIIOYEHHbIN B NTOKYMEHTOOOOPOT;

1.4, «JlokyMeHTHpOBaHHe» - (UKcaLUs HHOOPMALMU Ha MaTepualbHbIX
HOCHUTEJISIX B YCTAHOBJIEHHOM TOPSJIKE;

1.5. TlomIUHHOCTE JOKYMEHTOB VYCTAaHaBJIYBAeTCsd IYTEM  IPOBEPKHU
MOJJIMHHOCTH TIOAMNMUCEeN JOJDKHOCTHBIX JIMIL M COOTBETCTBHMS  COCTaBJICHUS
TOKYMEHTOB JlaTaM OTpaKeHHsl B HUX ornepauui, HHGopmaLuu, (pakToB U T.[.

2. [Topsiaok nedcTBUH NPU OOHAPYKEHUH MCIOJIb30BAHHA NMOAAE/IbHBIX
TOKYMEHTOB H COCTABJICHHS HEO(PHUHAJILHOH OTYEeTHOCTH

2.1. Tlpu oOHapyXeHWU COCTABJIEHHUS HEOMHULHUAIBHOM  OTYETHOCTH
MOJHKHOCTHBIE JIMLA, B 4YbHW TOJHOMOYMS B COOTBETCTBHM C JOJKHOCTHBIMU

00S3aHHOCTIMHU BXOJMT MOATOTOBKA, COCTaBJ/IeHWE, MpeACTaBJIieHWe U HalpaBJICHUE
OTYETHOCTU  HECYyT  II€pCOHAJIbHYKO  OTBETCTBEHHOCTH 3@  COCTaBJICHHE
HeO(UIUATIBHON OTYETHOCTHU U UCIIOJIB30BaHMUS MOJI/IeTbHBIX JOKYMEHTOB.

2.2. JIOJPKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a COCTaBJIEHWE JOKYMEHTOB MO

CBOEMY HallpaBJeHUIO [JeSTeJbHOCTH, HEOOXOAUMO | BECTH HernocpeaCTBEHHBIN

KOHTPOJb M PEryJisipHO OCYLIECTBJISATh IPOBEJACHUE [MPOBEPOK Ha MNPEAMET
MOJJMHHOCTA JOKYMEHTOB, 00pa3ylolUXcsi Yy CHEUUaTUCTOB (paOOTHUKOB)
YypexaeHusl, HaXOISAIIUXCS Y Hero B IIPSIMOM MOAYUHEHUH.

2.3. Ilpu nmpoBeeHUU MPOBEPOK YUUTHIBATH, YTO MOMIMHHOCTD AOKYMEHTOB

YCTAHABIMBAETCS IyTEM TMPOBEPKM pPEATbHOCTH HWMEIOLIMXCS B HUX MOANHUCEH



NOJPKHOCTHBIX JIMLI M COOTBETCTBHUSI COCTABJIEHUSI TOKYMEHTOB JaTaM OTPaK€HHUs B
HUX orepauui, UHGopMaliu, (paKkToOB U T.]I.

[lpy 4yTeHHUM TOKYMEHTOB, MOC/IE YCTAHOBIEHHS WX MOMTMHHOCTH, IIPOBEPSTH
JJOKYMEHTBI MO CYLIECTBY, TO €CThb C TOYKHU 3PEHHUSI JOCTOBEPHOCTH, 3aKOHHOCTH
OTPaXE€HHBIX B HUX XO34HCTBEHHBIX ONepalui, uHhpopMaluu, ¢pakrax 1 T. 1.

2.4.  JIOCTOBEpPHOCTh ONepaluil, 3aQUKCUPOBAHHBIX B JTOKYMEHTAX,
[NpOBEPSETCA U3YYEHHEM 3THUX M B3aUMOCBSI3aHHBLIX C HUMH JIOKYMEHTOB, OMPOCOM
COOTBETCTBYIOUIMX JOKHOCTHBIX JIUL, OCMOTPOM O0OBEKTOB B HATYpE U T.1.

3aKOHHOCTb OTPaX€HHBIX B JOKYMEHTAX ONepaluil yCTaHABIUBAETCS MyTeEM
[IPOBEPKHA UX COOTBETCTBUS ACHCTBYHOLIEMY 3aKOHOAATE/ILCTBY.

2.5. llpu BeIABIEHHH (DAKTOB HCIIOJAB30BAHUS MOIJACIBHBIX JOKYMEHTOB
HE3aMEIJIMTENIbHO HMH(MOPMUPOBATh IUpeKTOpa YdUpekIeHHs, a TakkKe MPHHSITD

COOTBETCTBYIOLIME MEpbl [0 HEAOMYLIEHWID COCTaBJIeHUS HeohULHATIbHON
OTYETHOCTH U MCIOJIb30BAHUS MOAAEIbHBIX JOKYMEHTOB.

3. 3akJI0UYHTeILHAY YACTh

3.1. WM3menenus wu ponosnHeHus K [lonoxkeHuto o mepax HeaONyLUEHUS
COCTABJICHUS] HEOPULMAILHOM OTYETHOCTM M  HMCIOJb30BAHUS B YUpeKIeHHUH
BHOCATCS IPUKA30M PEKTOpaA Y UYpeKACHUS.

3.2. Cpok neuctBus gaHHoro [lonoxkeHus He OrpaHUyeH.

3.3. Hacrosumee Ilonoxenue MoxeT OBITH OTMEHEHO TOJBKO pelIeHHeM
peKTopa Y UpexxJIeHHUs.

3.4. Hactosiwee IlooxkeHue BCTynaeT B CUIly ¢ MOMEHTA €ro yTBEPKASHUS U
NEHUCTBYET OECCPOUHO. \



