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MNOJOKEHHUE

OB UH®OPMAIIMOHHO-BUBJINOTEYHOM HHEHTPE



I. OGmue noJiokeHUs

1.1. HacTosimee moJi0’)KeHHE O LIKOJIBHOM HH(OPMAIMOHHO- OHOIMOTEYHOM
neHTpe (manee — IlonoxkeHue) onpezenseT TpeOOBaHUA U MpaBHUJa K OpraHU3alluu
NEeATeTbHOCTH U OCHAIIEHHIO IIKOJIBHOTO MH(OPMAIHOHHO-OM6IMOTEYHOro HeHTpa,
KPUTEPHH U IT0Ka3aTeau KayecTBa PeAOoCTaBIIsIEMbIX YCIIYT.

1.2. IIkonpHbIH WHGOPMAIIMOHHO-OMOMUOTEUHbIM LEeHTp (manee — Llentp)
co3maercs Ha 0Oase mkoigpHOM OuOamoreku MBOY CII Ne2 r.CerueBkH,
pacrmonoxeHHo! 1o agpecy: CmoneHckas obnacte, r.CeiueBka, yia.CapaTtoBekas, a.9.
WBL] co3maercs kak CTpyKTypHOe mozpaszzaeneHue lllkomel, y4acTByrollee B
00pa3oBaTeNbHOM MAEATePHOCTH B IeNiX obecleueHuss IpaBa y4YaCTHUKOB
00pa3oBaTeNbHBIX OTHOIIECHUI Ha MOJb30BaHUE OMOIMOTEYHO- MH(DOPMALMOHHBIMU
pecypcaMu u obOecrneunBaroliee HMHPOPMAIMOHHO-METOAUUECKYIO, HAay4HYIO,
o0Opa3oBaTenbHYIO, KYJIbTYPHO-TTIPOCBETUTEIBCKYIO, npo(OpUEHTALMOHHYIO,
JIOCYTOBYIO M CIIPaBOYHO- Oubnrorpaduyeckyro pyHKIUH.

1.3. B cBoeit gesrensHocTU LleHTp pykoBoacTByeTcss DeepalibHBIM 3aKOHOM
«O06 obOpazoBanuu B Poccuiickoit ®Denepanum», YcraBom Illkosbl, HacTosmuM
[Tono>xeHueM U IpyruMy HOPMaTHBHBIMU IIPABOBBIMU aKTaMH.

1.4. JlestenbHOCTh lLleHTpa OCHOBBIBAeTCS Ha MPUHLUIAX JIEMOKpaTHH,
ryMaHu3Ma, OOIIEJOCTYITHOCTH, INpUOpUTeTa OOIIEYeI0BEeUYEeCKUX LIEHHOCTEeH,
rpakJaHCTBEHHOCTH, CBOOOHOIO Pa3BUTHUS JINYHOCTH.

1.5. OOGmeoOpa3zoBarenbHas oOpraHu3alMsi HeCeT OTBETCTBEHHOCTh 3a
JOCTYITHOCTh M Ka4eCTBO OMOIHOTeYHO-HHPOPMALIHOHHOTO 00cmyxuBanus LlenTpa.

1.6. Opranusanus o0cIyKUBaHUSl yYaCTHUKOB 00pa30BaTeIbHBIX OTHOIUIEHUN
MPOU3BOAUTCS B COOTBETCTBHM C IIpaBHWJIAMU TEXHUKH O€30MacHOCTH W
POTHBOIIO)XAPHBIMH, CAHUTAPHO-TUTMEHUYECKUMHU TpeOOBaHUSAMH.

II. Ilesb m 3a1a4H LEeHTpa

2.1. Lens LlenTpa:

ObGecrneueHne COBpEMEHHBIX YCIOBHUM 00y4eHHs U BOCIIUTAHUS KaK KIFOYEBOIO
HMHCTPYMEHTa HOBOH MH(MPACTPYKTYPhl 00pa3oBaTEIbHON OpraHu3aliiy.

2.2. 3apauu llentpa:

2.2.1. Ob6ecnieyenne HHDOPMALMOHHO-OUOIMOTEYHOTO  COIPOBOXKIEHUS
pealu3aldd  OCHOBHOM 00pa3oBaTeNbHON IporpamMmel  00lieo0pa3oBaTeNbHOM
OpraHu3aluy;

2.2.2.  Oprasuzauuss  KOMIUIEKCHOTO  MH(OpPMalMOHHO-OMOIHOTEYHOTrO
00CITy)KMBaHHS YYaCTHHKOB 0Opa3oBaTelbHBIX OTHOUICHWH, o0ecredyeHne ux
CcBOOOAHOrO 1 0€30ImacHOro JIOCTYIa U UH(GOPMaLUU, 3HAHUSIM, UIEsM, KyJIbTYPHBIM
IIEHHOCTSAM B KOHTEKCTe HWH(OPMAIMOHHOIO, KYJBTYPHOTO M  S3BIKOBOIO
pa3Ho0Opa3zus;

2.2.3. CopnelicTBUE B MOAEPHKKE OCYIAPCTBEHHOIO SI3bIKA,;

2.2.4. ®opMupoBaHHMe y  IIOJIb30BaTelI€l  HABBIKOB  HE3aBHCHUMOIO
OHMOIMOTEYHOIO IIOBEIEHUS U COJIEHCTBUE B Pa3BUTUH HaBBIKOB CaMOOOPa30BaHMUs;



2.2.5. ®opmupoBaHHe U pa3BUTHE Yy OOYy4YaIOIIMXCS UYUTATENIbCKOU
I'PaMOTHOCTH U KYJBTYpPBl, OpraHu3amnus HHGHOPMaIMOHHO-O0NOINOTeYHOU paboThl B
HeSIX  JAYXOBHO-HPAaBCTBEHHOTO, TPaXJaHCKOTO U  TPYJOBOrO  BOCIUTAHUS
oOy4Jaromuxcs;

2.2.6. CopeiicTBre B DPa3BUTUM TBOPYECKUX CIIOCOOHOCTEH, COIMATM3ALMN
JMYHOCTH, NpodopHeHTauud OOydarolIuXcs, B TOM YHCIE, C OTpaHUYEHHBIMU
BO3MOXXHOCTSIMH 310POBBS;

2.2.7. ®opmupoBaHHE OCHOBHOIO M JOIOJHHUTENbHOro (OHIOB B
COOTBETCTBHM C MNpodumieM y4deOHOH M MeTtoauueckod nearenbHocTd IlIkonbl u
UHPOPMAITMOHHBIMU OTPEOHOCTSIMH ITOJIb30BaTENEH.

2.2.8. Oprasmzauusit  OMONIMOTEYHOM  BHEYpOUHOUM  0OpazoBaTenbHOMN
JesITeIBHOCTU B paMKaxX peanu3aundu o0pa3oBaresbHON nporpaMMsl [IKosL.

III. OcHoBHBbIe PyHKUHH

3.1. UadopmanmonHo-MeToqu4ecKas GyHKIHS:

a) (opMupoBaHHE OCHOBHBIX U JIONOJIHUTENBHBIX pecypcoB IlIkomer kax
€IMHOT0 CIPaBOYHO-UHPOPMALIMOHHOTO (HOH/A;

0) kowmrmuiekToBaHue eawHoro ¢onma LlenTpa y4eOHBIMHU, Hay4YHO-
MOy PHBIMU, HAYYHBIMH, XYJ0KECTBEHHBIMU JOKYMEHTaMHU I 00y4aroImuxcs;

B) co3maHue UWHGMOpMaUMOHHOM U  OubnHoTeuHO-OUbIHOrpaduyecKon
IPOAYKLHMH B LEJSIX yIOBIETBOPEHUs] MHPOPMAIIMOHHBIX ToTpebHOocTel 11kombr;

r) pa3paboTka peKkoMeHAaTelbHbIX Oubnuorpaduueckux MmocoOuil (CIHUCKOB,
0030poB, yKazaTese U T.11.), Oubnuorpadudyeckux 0630pos;

1) oKa3aHue NOIICPIKKHU (KOHCYNIBTaTUBHOM, IPaKTUYECKOH,
UHAWBUIYaJbHOH, TPYMIIOBOM, MaccoBOM ) nojbp30BaTensM LleHTpa B pemieHun

MHQOPMAlMOHHBIX 3a7ad, BO3HHUKAIOIIMX B IIpolecce UuX Y4eOHOH,
npo(ecCUOHAIBHON U TOCYTOBOM €S TENbHOCTH;

K) pa3paboTka TEeKyIIMX M IEePCIeKTUBHBIX IUIaHOB paborel lleHTpa u
Pa3BUTHS CUCTEMBI HHPOPMAILIMOHHO-O01OInoTeunoro oocyxuBanus 111konsr;

3)  OCYIIECTBJIEHHWE  B3aMMOJEHCTBHSI  CO  BCeMHU  CTPYKTYPHBIMH
noJpa3eleHUsIMU [IIxomsl, IpyTAMU OpraHu3alUsIMU, UMEIOIINMHU
MH(QOPMALIMOHHBIE PECYPCHI;

1) GOpMUpOBaHHE M CONPOBOXAECHUE COOCTBEHHBIX AJIEKTPOHHBIX PECYpCOB
JUTsT ”HPOPMAaLIMOHHOTO 00ecredeHtsi 00pa30oBaTeIbHOMN eI TeIBHOCTH.

3.2. Ob6pazoBaTenbHast QyHKIMS:

a) opraHuzanus HHGOPMHUpPOBaHUS MOJIb30BaTeNel o pecypeax LleHTpa;

0) opraHmM3anu JIOCTyna K HMHGOpMAaLMM U TMOAAepXkKa o0pa3oBaTeIbHOU
JEeATeIBHOCTH IOCPEACTBOM HCITOJIB30BAHUS TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTH;

B) 00y4YeHHe TEXHOJIOTHSIM UH()OPMALIMOHHOTO caMO00CTy )KUBAHNUS;

r) opraHuzauus IHpoiecca MHPOPMALMOHHO-OUOINOTEYHOrO 00CITyKUBAHNUS
TIOCPEICTBOM 3JIEMEHTOB O0ydaloIero xapakrepa (MHAUBUAYaJlbHbIE U I'PYNIIOBEIE
KOHCYJIbTAIIMH, IIPAKTHYECKHE COBETHI, IT0Ka3 TEXHOJIOIMYECKUX acHeKTOB paboThI ¢
uHbopmanuei);

1) OCYILIECTBIEHHE KOMIUIEKCHON MOANEP)KKH 00pa30BaTeIbHON AeSTENbHOCTH
B cootBeTcTBUH ¢ TpeboBanusmu PI'OC.



3.3. KynpTypHO-IpOCBETUTENbCKAS (PYHKLUA:

a) OpraHusalus  MacCOBBIX  MEpONPUSATUH, OPHUEHTHPOBAaHHBIX  Ha
bopmupoBaHre HHPOPMALIMOHHOHN KyIbTYpPhl IIKOJIBEHUKOB,;

0) TmommepKKa IeSTENbHOCTH OOydyaroluXcs B  00nacTé  CO3JaHMs
MHGMOPMALMOHHBIX MPOLYKTOB COLMAIBHOM U KyJIbTyPHO HAllpaBIeHHOCTH;

B) OpraHM3alus IPaKTUYeCKUX 3aHATUH KyJIbTYPHO-IIPOCBETUTEILCKOM
HanpaBJIeHHOCTH;

r) OCYILIeCTBIIEHHE TIPOEKTOB, CIIOCOOCTBYIOIIUX CTaHOBJICHHUIO
HH()OPMAIHOHHOTO MUPOBO33PEHHsI COBPEMEHHBIX [1€aroros ¥ MIKOJbHHUKOB.

3.4. I[IpodopuenTanrionHas GyHKIU:

a) opraHuzanus Oecel, SKCKypcuil, JeKIMH IpocMOTpa BHUIEOPHIBMOB
npohOpHUEHTAIIMOHHOMN HallPaBIE€HHOCTH;

0) opraHu3anus BHICTABOK NPO(OPHUEHTALMOHHON HallpaBIEHHOCTH.

3.5. CnpaBouHo-6ubnuorpaduyeckas (karanoruzanuss HHPOPMaAIMOHHBIX

pecypcoB)
4 a) opraHu3alys U BeleHHe CrpaBodHO-Oubnmnorpaduueckoro annapara (CbA)
IIEHTpa, BKJIIOYAIOIINI TpaJAuHOHHbIe KaTanoru (anpaBUTHBIA, CHCTEMAaTHIECKUI),
KapTOTeKH (CHCTEMAaTHUYECKyI0 KapTOTeKy cTaTell, TeMaTH4eCKHe KapTOTEeKH),
3JIEKTPOHHOIO Kartajora, 6a3sl u OaHka JaHHBIX 1o npodumo Ilkomsl (karanor mo
IUCLMITIMHAM y4eOHOro 3aBeleHus);

6) dopmupoBaHue enuHOro (GoOHAA NOKYMEHTOB, co3naBaeMbiX B Illkome
(mamnok-HaKomuTeNleil JOKyMEHTOB M MX KOIMH, IMyOnuKalMid M paboT IeJaroros
[Ixombl, IyYIIUX HAYYHBIX paboT U pedepaToB o0ydaromuxcs (Ha NevaTHBIX U (HIIN)
3JIEKTPOHHBIX HOCHUTESX));

B) OpraHu3alys eIuHOro (GoHma KaKk COBOKYNHOCTH ()OHIOB KHUI OXpPaHEHHH,
y4eOHBIX KaOMHEeTOB, Npyrux nojapaszaeneHui IIkosr,

I) yrnpaBjieHHe eIUHBIM (OHAOM C LENbI0 ONTHMU3AaLUH 00beMa, cocTaBa U
3 (GEKTUBHOCTH €ro UCIIONIb30BaHMUs,

1) MOomoJHeHHe (GOHIOB 3a CYET aBTOMATHU3UPOBAHHBIX HMH(MOPMAIMOHHBIX
pecypcoB ceti IHTepHeT, 6a3 1 6aHKOB JaHHBIX APYIMX OpraHU3aLui.

3.6. locyroBasi GpyHKLHS:

a) okaszaHue WH()OPMAIMOHHOW IMOANEP)KKM yYacTHHKaM 00pa30BaTelbHBIX
OTHOLIEHWI B pelIeHHH 3aJad, BO3HUKAIOIIMX B Tpolecce HUX yd4eOHOH,
camMo00pa30oBaTeIbHON U IOCYTOBOH AESITEeIbHOCTH;

6) MOMOIIb B OpPraHU3alli¥ MacCOBBIX MEPOINPHITHHA, OPUEHTUPOBAHHBIX HA
pa3BUTHE O0IIEH U YUTATEIHCKON KYyJIbTYpBI IMYHOCTH,

B) OKa3aHWe COJNEHCTBHsS WIEHaM IeJarOTMYeCKOro  KOJIEKTHBA M
agmuHucTparmu [IIKonel B opraHuzaluu 00pa30BaTENBHOrO IIpolecca U Aocyra
obyuaromuxcst (mpocmotp BuueodmismoB, CD- , DVD-muckos, mnpeseHTaluu
Pa3BUBAIOIIUX KOMITBIOTEPHBIX UIP).

IV. IlpaBa noab3oBateneii UBI]



4.1. TlpaBo pnoctyma B WBI] uMmeroT Bce y4acTHUKH 00pa3oBaTebHOU
JeSTeIbHOCTH.

4.2. Ilons3oBarenu UBL] nmerot rpago:

- TONy4yaTh IMOJHYIO HHPOpMAIMI0 O cocTaBe OubiaumoreyHoro QoHna,
MH(QOPMALOHHBIX pecypcax u npefocTapiseMbix MBI yeyrax;

- TIOJIH30BAThCS CIPaBOYHO-OMOIMorpaduueckum annapatoM MBI

- TOJIydyaTh KOHCYJIBTAIlMOHHYIO MOMOIIL B IOMCKE U BHIOOpE HCTOYHHKOB
UH(pOpMaLHH;

- MOJIy4aTh BO BPEMEHHOE I0Jb30BaHNe Ha aOOHEMEHTE U B UYUTAIBHOM 3aje
NeYaTHblE M3JaHUs, AayJWOBU3YyaJbHblE JOKYMEHTBl W JpYrHe HCTOYHUKHU
uHdopmanuy;

- moiy4arb — TeMaruyeckue, (QaxrTorpadguueckue,  yTOYHSIOLUME U
dubnuorpaduyeckue crpaBku Ha ocHOBe Goxma UBLI;

- y4aCTBOBATh B MEPONPUATHUAX, MpoBoauMbIX MBI,

V. OTBeTCTBEHHOCTH NoJib3oBaTeseil UBIL]

5.1. TTonp3oBaTenu o6s13anb! coOmoaaTh [IpaBuna nons3oBanus MBI,

5.2. TlonwzoBarenu, HapywuBmue IIpaBuna mnons3oBanus HWBL[ wu
NPUYMHUBIINE YIIepO, KOMIEHCUPYIOT €ro B pa3Mepe, ycTaHoBlIeHHOM [IpaBuiiamu
nons3oBanuss MBI, a Taxke HecyT UHYIO OTBETCTBEHHOCTH B CllyYasX,
npeaycMoTpeHHblXx  [IpaBunmamu  momb3oBanuss MBIl u pelicTByrolum
3aKoHoJarenbcTBoM Pocculickoi Penepanumu.

V1. O6s13anHocTH coTpyaHuka MBI

6.1. B o6s3anHocTH cotpyanuka MBI Bxonurt:

- co0JroaaTh rocy1apCcTBeHHbIE OMOINOTEeYHbIe CTAHAAPTHl U HOPMATHUBBL;

-o0ciy’)kuBaTh  IIOJIb30BaTeIei B COOTBETCTBUUM C  JACHCTBYIOIINM
3aKOHOJaTenbCcTBOM, [lonoxenneM u [IpaBunamu nons3zoBanus MBL;

- OTpaXkaTh B CBOEH JIESTEIILHOCTH CJIOXKHUBILIEECs B 00II€CTBE HIE0TOTHYECKOE
U MOJIUTUYECKOe MHOroobOpasue;

- He MCIIOJIb30BaTh CBEAEHMS O IOJB30BATENISIX U UX UUTATENIbCKUX 3aIrpocax,
KpOMe cllydaeB, KOT/Ia 3TH CBEJIECHUsI UCIIOJb3YIOTCS AJI OpraHu3aluy OUOIHOTeYHO-
MH(QOPMAIIMIOHHOTO 00CITYKUBaHUSI.

6.2. UBL] oruuteiBaeTcs nepen aupektopom Illkosnsr ¥ opranamu
rOCyJapCTBEHHOM CTaTUCTUKU B TOpSAAKE, MNPEAYyCMOTPEHHOM JIE€HCTBYIOIIUM
3aKOHOJAaTeJIbCTBOM.

VII. lIpaBa corpyauunka MBI

7.1. Pabotauk UBL] nmeet npaso:

7.1.1. CamocTosTensHO BRIOMpaTh GOPMBI, CPEACTBA U METOIbI OMOINOTEYHO-
UHGOPMAIIMOHHOTO  OOCITYy>XHMBaHMUsSI  00pa3oBaTENbHOTO M BOCIHUTATENIBHOIO
IIPOLIECCOB B COOTBETCTBUHU C LIENIIMH U 337auaMy, yKazaHHbIMU B Ycrtase llIkoinbl u
[Tonoxxenuu 06 MUBILI;

7.1.2. TlpoBOAWTH B YCTAaHOBIEHHOM TIOpsIKE  YpPOKH  OubOIMoTedHo-
oubmrorpadUYeCKUX 3HAHUH U HHPOPMALIMOHHON KYJIbTYpPhl U Meara 00pa3oBaHuUs;



7.1.3. BBITh MpeacTaBIeHHBIMU K pa3IMyHbIM (hopMaM IMOOLIPEHUs, HarpajaM
¥ 3HAKaM OTJINYHSI, IPeIYCMOTPEHHBIM Ui paOOTHUKOB 00pa30BaHusl.

7.1.4. VYyacTBOBaTh B COOTBETCTBHM C 3aKOHOJATelIbCTBOM Poccuiickoi
®enepanun B padboTe OUOIMOTEUHBIX aCCOLUALUI UITH COIO30B.

VIII. Ynpasiienne. CTpykTypa U ITAaT pAa0OTHUKOB.
MarepuajbHO-TeXHHYeCKOe obecniedyeHue.

8.1. PykxoBoactBo pestensHOCTh0 MBI ocymecTsiseT 3aBeAYIOLIUN
HEHTPOM.

8.2. 3aBemyromuii MBI pa3pabaTeiBaeT U NpenOCTaBIsAET Ha YTBEPKICHUE
. IUPEKTOPY IIKOJIBI:

- pacnucanue padotsl Vbl

- mpaBuia mois3oBanus MBLI, onpexnemnsitonye mopsaok AocTyna K GoHaaMm
WBLl, mnepeyeHb OCHOBHBIX M [JOINOJHUTENBHBIX YCIyr M YCIOBUS HX
IpeIOCTaBJICHUS;

- rutabl pabotel MBLI,

8.3. Tpynmosble otHomeHuss pabotHuka WBL[ perymupyrorcs TpynossiM
KomekcoMm Poccuiickoit @enepanuu. 3aBeAyOMUi HECeT MOJHYI0 OTBETCTBEHHOCTH
3a pe3ynbTathl AestenbHocTH MBI B penenax cBoeil KOMIIETEHLIUH.

8.4. Illkona ob6ecneunBaet MBLI:

- HEOOXOOUMBIMHU CIy>KeOHBIMU U IPOU3BOJCTBEHHBIMU IIOMELICHUSIMU B
COOTBETCTBHH C JIEUCTBYIOIIMMH HOPMaMHU U TpeOOBaHMEM BBIJEIECHUS CHEIUaTbHBIX
MOMEILEHUM ISl paboThI ¢ y4eOHOH JIUTepaTypoil, YUTAIBHBIX 3aJI0B U IIp.;

- KOMIUTEKTOBaHUeM (OH/Ia;

- 3JIEKTPOHHO-BBIYUCIUTENBHON U KOMUPOBAIbHO-MHOXKHUTEIBHON TEXHUKONW U
OPITEXHUKOM, C BEIXOJOM B IHTEpHET;

- YCIOBHUSIMHU, 00ECIeYMBAIOIIUMHU COXPAaHHOCTh MaTepUaTbHBIX LEHHOCTEH
WBIL;

- YCIIOBUSIMU IJIs arTecTanuu coTpyaHuka MbLI.



