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[ocyaapcTBeHHOE aBTOHOMHOE Y4pesK1eHHe
TONOJIHHTEIbHOI0 NPo(ecCHOHATILHOr0 00pa30BaHHMs

MOJIOKEHHUE

00 nHpopManHOHHO-0HOJIHOTEYHOM LIEHTpE

1. OOmmue MoJI0KEHHS

1.1. Tlomowxenwe pa3paboTaHo B COOTBETCTBUM ¢ KOHCTHTYIHEH
Poccuiickoit @enepaumu oT 12.12.1993, OenepalbHbBIM 3aKOHOM OT 29 nexabpst
2012 roma Ne 273-®3 «O6 obpazosanuu B Poccuiickoii @enepanum», 1pyaoBsM
konekcoM P®, YcraBoM yupexaeHus, KomIeKTUBHBIM JOTOBOPOM.
1.2. VHbopManMoOHHO-OMOINOTEYHbIH UEHTp (Janee — WBILl) sBusiercs
CTPYKTYPHBIM IIOZIpa3fie/IeHHeM TOCYIapCTBEHHOr0 aBTOHOMHOIO yHYpCKACHNA
OMOTHUTEILHOr0 MpodeccHoHanbHOro obpasoBanus «CMONEHCKHI 0071aCTHON
WHCTHTYT pa3BuTus oOpazoBaHus» (Hanee — MuCTATYT), NOAYUHEHHBIM
npopektopy o UTPPCO.

1.3. JestenbHocts MBI ocymiecTBisieTcss B~ COOTBETCTBMM  C
NEeHCTBYIOIMM 3aKOHOATEIILCTBOM.

1.4. UBIl wHe saBIsieTcs  OPUAWYECKUM  JIMIOM, HE oOlazaetT

MPaBOCIIOCOOHOCTBIO M HE MOJXKET OBITb MCTLUOM WM OTBETIMKOM B CYJC oo
CTOPOHOHU B IOIOBOPE.

1.5. MBIl wucnonp3yeT B CBOEH JIEATEIIBHOCTH UMYIIECTBO, 3aKPLEIITICHHOC

Ha TIpaBe OIEPaTUBHOrO yrpapsieHus 3a MuctutyToM. MMyIecTBo, HCIOIb3yeMOE
MB11, yuursiBaeTcsa B o0uiem Oanance MIHCTUTYyTA.

1.6. WBIl Bo3riaBisieT HadyalbHMK pPErHOHAIBHOIO HH()OPMAIHOHHO-
OMOJIHOTEYHOI'O LIEHTPA.
1.7. Hauansauxk WMBI] (M1 coTpyaHUKHM) HA3HA4YaeTCs Ha OJDKHOCTH U
0oCcBOOOKIAaeTcsI OT MO/KHOCTH B YCTAHOBJIEHHOM JIEHCTBYIOIIMM TPYIOBBIM
3aKOHOIATeILCTBOM IOPSIKE MIPHKa3oM pekropa MucTuTyTa.
1.8. B cBoeii nesreapnoctu MBI pykosoactByercsi Koncrurynuen PO,
TpynoBeiM komekcom P® u HMHBIMA HOpPMAaTUBHBIMH IIPAaBOBBIMHM aKTaMH,

COIEpKAlllMMUA HOPMBI TPYAOBOI'O IIpaBa, YcraBom HMHcTUTyTa; HaACTOAIIUM
[TonoxeHueMm.
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2.  Crpykrypa UblLl:

2.1. Crpykrypy u wmraTHyro uucrneHHocts Wbll yTBepxknaer pekTop
NHcTUTyTA.

2.2. Paboruuku UBIl B cBoell OCATEIBHOCTH PYKOBOACTBYIOTCH
TOJKHOCTHBIMU UHCTPYKIASIMHU.

3. 3agayu ¥ PYyHKIHHU:

3.1. KOOPAMHHUPOBATH AesATeabHOCTH pernoHansHon cetd MbLl OO, B ToMm
YHCJIE B YaCTH OPraHM3allii UCIOJIb30BaHUs 00X HH(POPMALIMOHHBIX PECYypPCOB,
COBMECTHOM  pa3paboTku  MHGOPMALMOHHO-00pa30BaTEIbHBIX  PECYpCOB,
MoJepalnuu oOMeHa HMH(POPMALMOHHO-00pa30BaTe/IbHBIMUA peCcypcaMu MEXIY
b1 OO0;

3.2. COOENCTBOBATH CTAHOBJICHUIO U PACHPOCTPAHEHMUIO JIYUYIIHUX MPAKTHK
nestenpHOCTH MBI OO;

3.3. paspabaTeiBaTh HOpPMATUBBl W  cTaHgapTbl  MlHCcTUTyTa  IIO
HarpaBJieHUIo aeATenbHOoCTH VIbLI;

3.4. dopmuposats pouaa Ubll;

3.5. OCYHIECTBIISATh y4eT, KOMIUIEKTOBAaHHE, NIPOBEACHHE INMEPUOIUYECKUX
nHBeHTapu3auuni GoHa0B Mbll;

3.6. COIeNCcTBOBATHL PA3BUTHIO WHMOPMALUOHHOMN, IPOPECCHOHATIBHOU
UKT — xomnerenTHOCTH nemaroros OO — yyacTHUKOB peruvoHanbHOU cetd Vbl

OO B YyCIIOBHUSIX COBMECTHOW [EATEIBHOCTH U JESITEJbHOCTH B €IMHOM CETEBOM
MHTEPHET — IIPOCTPAHCTBE;

3.7. OCYLIECTBIISATh AHAJIM3 COCTOSHHUS HOPMATHUBHO-IIPABOBO 0asel IIO

HanpasjeHHIo aesaTenbHocTU MBI Ha @enepaipHOM U perHOHaIbHOM YPOBHSIX;

3.8. ocyiecTBIATh aHanu3 npaktuk aesirenbHocTd MBIl OO, moaroroBky

aHAJIMTUYECKUX MaTtepuaslioB o aesrenbHOoCcTH Wbl OO u peruoHalsHON CETH B
11€JIOM;

3.9. BBIABIATH, 0000mIaTh W  THPAXHUPOBATH JIYUYIIUX  IIPAKTHK
nesarenpHocTd MBI OO;

3.10. xoHcynsTHpoBaTh OO-yuyacTHUKOB peruoHanbHoM cetd VMBL[ OO 1o
aKTyaJbHBIM BOIIpOCAM HEATEIBHOCTH, B TOM 4YHCJIE C IIPUBJICYCHHUEM
CIIELIMATMCTOB PErMOHAJIBHON CUCTEMBI 00pa30BaHUS,

3.11. cocraBiasiTb  HHCTPYKTUBHO-METOAMYECKHUE  IIMCbMAa U  HHBIE
METOAWYECKHE MaTepHaJlbl 110 HarpaBjeHUto aesateasHoCcTH Bl peruona;

3.12. ocCylIecTBISIT, HAYYHO-UHMOPMALIMOHHBIE, HAYYHO-METOIUYECKUE WU
oubnuorpaduyeckue  pabOTBl, TEXHUYECKYI0 HM  HaydHyl0  00paboTKy
noctynaroiuen B Vbl nmurepatypbl U MyJIbTUMEIUWHBIX U31aHUH,

3.13. OCyLIeCTBISATh B3aUMOJIEMCTBHE C MENArOrMYECKMMU KOJUIEKTUBAMU

Mo GOPMHUPOBAHUIO HHMOPMALMOHHOM TIPaMOTHOCTH, HHPOPMALUOHHOI'O

MUPOBO33PEHUS U UHPOPMALMOHHON KYJIbTYPbl LIKOJBHUKOB KakK 0053aTEJIbHOIO
yCJIOBUSI OOyUEHHUS;

3.14. ocyuiecTBIATE OQOPMIIEHHE HATJISIHOW aruTanuy, CTeHI0B, BUTPUH;
3.15. ocyiecTBIATE OOecIedeHHe COXPAaHHOCTH SJIEKTPOHHOIO (OH/IA;
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3.16. OCYLIECTBIATH  ONEpPATWBHBIA  y4€T  OCHOBHBIX [moKa3aTeliey
nestenbHocTH MBI, cBOeBpeMEHHOE M IOJHOE IPEACTABICHUE CTATUCTUYECKOU
OTYETHOCTH,

3.17. OCyLIECTBJISTH MOHUTOPUHI 3()(MEKTUBHOCTH MCITOJIb30BAHNA dboHI0B
WbLI;

3.18. OCYLLECTBJIATH  XpaHEHHWE  MYJIbTUMEJUMHBIX  pPECypcoB B
COOTBETCTBHHU C CYIIECTBYIOIIMMHU HOPMaMH U MPUHIHUIIOM OTKPLITOTO NOCTYIIA K
pecypcam;

3.19. ocyuiecTBasTh momoiHeHue ¢ouxos Kbl B coorBeTCTBHH C
MOTPeOHOCTSIMH COTPYIHUKOB HHCTUTYTa, B TOM YHCIIE:

- 3a cyeT nmpuodbpeTaeMbIX peCypCoB,

- 3a cYeT pa3pabOTOK CaMUX COTPYIHUKOB UHCTHUTYTA,

- 3a cyeT OpraHwW3alid CHUCTEeMbl OOMeHa pecypcaMd C MeIUaTeKaMu
COCENHMX  OOpa3oBaTeNbHBIX  3aBEJCHUH,  padOHHBIM ¥ OOJaCTHBIM
MeqMalleHTpaMy, OMOIMOTeKaMy LIeHTPaIU30BaHHON OHOIHOTEYHON CHCTEMBI,

- 3a cYeT KOIMPOBAaHHUS PECypCOB W pasMeLIeHHs pecypcoB VIHTEpHET C
COOJIFOIEHUEM COOTBETCTBYIOIIUX ITPABOBBIX HOPM.

3.20. ocymlecTBJIATh, oOpraHusauuio Ha caiWrte KHCTUTYyTa nocTynma K
TeMaTUYECKUM KaTajJoraM, MHCTPYKLIMSIM, TeMaTHYeCKUM 0J00pKaM | T.I1.;
3.21. mpoBOAMTHL KOHCYyJbTauuu mosb3osatened Kbl 1o TexHOIOruu

moucka MHGOPMALMH C KCIIOJB30BAHMEM KaTajoroB M IIOMCKOBBIX CHCTEM,
UCIIOJIb30BaHMsl 000PYAOBaHUS,

3.22. ocyuecTBIsTh obOecreueHne B mnomemeHud Kbl ycmoBusa A

CaMOCTOSITEJIbHOU paOOTHI I10JI30BATENISIM, OTBEYAIOIIUe CAHWTAPHBIM HOpMaM U
TpeOOBaHUSAM 3PTOHOMUKH;

3.23. mposenenne  npeseHtauuu — pecypcoB  KMbll,  nemoncrpanus
BosMmoxxHocTed MBI niia moceTureneu;
3.24. OCYILIECTBIATh pALMOHAJIBHOE  HCIOJIb30BAaHUE  MAaTEPHAIBHBIX,
TexHH4eckuX W WHBIX cpeacts Kbl B MHTepecaX BBINOIHEHHUA 3aJa4d IIo
IpeIHaA3HAUYEHHUIO;

3.25. cmocobcrBoBarTh npoaBmkenuto u  momyispusamus MbLL cpenu
[IeJaroruyeckux M OMOIMOTEYHBIX KaJApOB, HA UHTEpHET cauTe VIHCTUTYTA;

3.26. OCyIIeCTB/ISATh HAIOJTHEHWEe WHTEpHET calita MHCTUTyTa aKkTyalbHOU
nHdopmauuel no Hanpasieruio MBI, mocTosHHOE 00HOBIEHHE HHPOPMAIIUY;
3.27. OCYLIECTBISAThL  OTCIIeKMBaHWE  pabdOTBl  HMHTEPHET  CAUTOB
06pazoBaTeNbHLIX OpraHu3aldil (CaTOB CO CXO0XKEH TEMATHKOH, KOHLENLIHUCH H
COJIep)KaHUEM );
3.28. OCyIIECTBIATh oOOecreyeHne HaIeKHOW 3allMThl KOMIIBIOTEPHOU

uabopMand  (JOKYMEHTOB),  COIEpXKalmen  CBEACHUS,  COCTABJIAIOLINE
KOMMepYEeCcKyro TaiiHy MHCTUTYTa, HHBble KOH(QUISHIIMAIbHbIE CBEAEHUS, BKIIFOYAS
[IepCOHAJIbHBIE JaHHBIE COTPYIHUKOB U Ciryliaresaend VIHCTUTyTa;

3.29. ocCylIeCTBIATh U3ydyeHHe, 00001IeHre U TPUMEHEHHE B IIOBCEJHEBHOM

NesTeNbHOCTH VHCTUTYTa [EepeoBOr0 OTEUECTBEHHOIO U 3apy0OelKHOro OIbiTa B
oOstacti OMOITHOTEYHO-UHPOPMAITUOHHOIO J1€71a;
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3.30. OCYyIIECTBISTH (POPMUPOBAHHE IpeaJI0KEeHU 110
COBEPLICHCTBOBAHUIO IPOTPaMMHO-TeXHU4YecKoro obecneuenus B1].

4. JLOKYMEHTBI, perjiaMeHTHPYIOLIHE AeSITeJIbHOCTD
4.1. BHemHMe IOKYMEHTBHI: 3aKOHOIATENLHLIE M HOPMATHBHBIE AKTEI,
KacarolHUeCs BBINIOJIHAEMOM pabOTEHI.

4.2. BHyTpeHHHe JOKyMeHTB: YcraB MHcturyra, [Ipukassl ©
pacniopsbkeHust pekropa kuctuTyTa; ITonoxenue pecypcHoro nentpe, [Tonoxenue

o0 VIbll, IIpaBuia BHyTpeHHETO TPYZ0BOrO paclopsiaka, IPaBuUIa OXPaHBbI Tpyna |
TeXHUKH 0Oe30macHOCTH, oOecrnedyeHUusl IPOU3BOJACTBEHHONW CaHHUTAPUH W

IPOTHBOIIOXXaPHOM  3allMThl, YyKa3aHWs, [PHUKA3bl, pEIIEHUS U [OPYYECHHUS
HETIOCPENCTBEHHOT'O PYKOBOIUTEIIS.

S. IlpaBa
VbL] mns BeIMONHEHUS BO3TOXKEHHBIX Ha Heé (YHKIMH IpenoCcTaBIEHE]
CIeIyIOIIHe IIpaBa:
J.1. 3HAaKOMHTBCS C TMpPOEKTaMH pEIIeHUH pPYKOBOJCTBA HUHucTuTyTA,
KacaromuMmucs aestenabHoctu UBL;

5.2. BHOCHTH Ha PaCCMOTpPEHHUE pyKoBOACTBa MHCTUTYTa IIPEUIOKEHHS 110
YJIy4IIeHUI0 nesatesibHocTH MBI

5.3. 3anpaliuBaTh OT MODKHOCTHBIX JIMI[ TIPEICTaBIEHUS MAaTepHAJIOB,
HEOOXOIMMBIX ISl OCYILECTBISHUS (BYHKIHI, BXOJSIIINX B KOMIIETCHIIHIO HUBII;

J.4. TPHHUMATH Y4acCTHE B CO3bIBAEMBIX PYKOBOJICTBOM COBELIAHHUSIX pu
00CY)XZICHUH Ha HUX BOIIPOCOB, HMEIOIINX OTHOIIeHke K HBL;

5.5. BHOCHTH Ha PacCMOTpPEHHE PYKOBOACTBa MHCTUTYTa MpemIoKeHHs O
MOJCPHHU3ALNHU TeXHUYeCKOH 0a3nr YBL].

0.6, OCYWIECTBIATH  B3aUMOACHCTBHE C  DPYKOBONHUTENSIMH  BCEX

perroHanbHbIX MBI OO, (oTnensHbIX) cTpyKTYpHBIX noapasaenenuii MHCTUTYTA,
Kacaromeecss MbLI;

J.7. coobmark pekropy WHCTHTYTA M PYKOBOIUTENSAM CTPYKTYPHBIX
[o/pasfeNeHud 00 umerommxcs B pabore MBI Hapymenusx (mepepacxon
MAaTEpHAIIOB U CPEJICTB, ITOpYa 00OPYNOBaHUS K HHBEHTAPS)

J.8. 3ampalMBaTh JIMYHO U IOJYYaTh OT PYKOBOIHTENEH oapas3aeIeHUN

U CICHHATUCTOB MHMOPMALMIO U JOKYMEHTBHI, HEOOXOMUMBIE IUIS BBITTOTHEHNS
CBOMX TOJDKHOCTHBIX O0SI3aHHOCTEH;

5.9. TONNMCBHIBATD W BU3UPOBATH JOKYMEHTH B Tpeienax cBoeil
KOMIIETCHIIHH;

5.10. TpeboBate oT pykoBoicTBa MHCTHTYTAa OKa3aHHS CONEHCTBHS B
HCITOJTHCHHH CBOMX OJDKHOCTHBIX 00SI3aHHOCTEH M ITpaB;

J.11. roTOBUTH M NpEACTaBIATL PEKTOPY MHcTUTyTa CBOM IIpeioKeHus 1o

coBepmieHCTBOBaHUIO Kb (ero nonomHuTERHOMY KaApOBOMY, MaTe€pHaJIbHO-
TEXHUYECKOMY OOECIIEYEHUIO H T.II.).
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6. B3aumMooTHOIIEHUS (CayKeOHbIe CBA3H)
Jlns BHITONHEHHWS (YHKUMA W pealn3alud Ipas, MPEIyCMOTPEHHBIX
HactosumMm ITonoxxenrnem, UBL] B3aumopeiicTByeT ¢ peruoHaibHbIMU KIbL] OO0 u
CTPYKTYPHBIMU MOApa3aeeHussMu MHCTUTyTA.

OTBEeTCTBEHHOCTH M OLlEHKA 1eATeJIbHOCTH

6.1. Corpymuuxku WMbI] HecyT aIMHUHUCTPATHBHYIO, AUCLUUIUIMHAPHYIO H
MaTepHaIbHYIO (a B OTIEIBHBIX CIIy4asx, MPeayCMOTPEHHBIX 3aKOHOAATEIbLCTBOM
P®, - 1 yroyioBHY10) OTBETCTBEHHOCTD 3a:

6.1.1. HapylIeHHE TIOJOXKEHUNW 3aKOHOJATEJIbCTBA, HOPMATUBHO-IIPABOBBIX
AKTOB, @ TaK)Xe JIOKAIBHBIX AaKTOB W OpraHU3allMOHHO-PACMOPSAUTEIBHBIX
JIOKYMEHTOB;

6.1.2. HEBBIIIOJITHEHHE  YKA3aHUM  HEINOCPEJCTBEHHOI'0  PYKOBOAUTEII,
KACAIOIIUXCS  OpraHM3aidd U JeSTeIbHOCTA  OMOIHUOTEKH-MeIUaTeKh U
BBEIIIOJIHEHHS] UM CBOMX 3a/1ay;

6.1.3. HecoOmoneHue TpeboBaHMM MO  OOECHEUYEeHHIO0  COXPaHHOCTHU
MHGOPMALMK U IOKYyMEHTOB, COJEPKAIUX KOH(PHUICHINATbHbIE CBEICHMUS;

6.1.4. HEIPAaBOMEPHOE  KCIIOJNIB30BaHUE IPEJOCTABIEHHBIX  CITy)KCOHBIX
[TOJITHOMOYHUM, a TaK)Xe UCIIOJIF30BAHUE UX B JIMYHBIX LICJIAX,

6.1.5. HecobOmoeHre 0e30MacHbIX YCJIOBUM Tpya, IOJNEpKaHUEe ITOPsAKa,
BBIIIOJIHEHHE MTPaBHII ITOXKapHOU Oe3omacHocTd B omerneHuu Vbl

6.2. Ouenka padotsl Mbl] ocyuiecrsisieTcs:

6.2.1. HermocpeiCTBEHHBIM PYKOBOAUTENIEM - PETYJSIPHO, B IMpoLecCe
[IOBCEHEBHOI'O OCYILIeCTBIeHUs AeATeabHOCTH Vbl

6.2.2. OcHOBHBIM KpuTepueM oleHKH padotel KMbll sBisiercs kadecTBo,

[IOJIHOTA HW CBOEBPEMEHHOCTH BBIIIOJIHECHHA HWM 3a4ad, I[IpEAyCMOTPCHHBIX
HACTOSAIIHUM ITOJIOKCHHCM.

7.  YcaoBus padoTbhl COTPYAHHKOB
7.1. Pexum padotsl corpyaHukoB VMbll onpenensercss B COOTBETCTBHUH C
[TpaBriiaMy BHYTPEHHETO TPYJOBOrO pacropsika, yCTaHOBIEHHBEIMH MHCTUTYyTOM
u cocrasisieT 40 (copok) yacoB B Hemenaro ¢ 09.00 mo 13.00 ¢ mepepbIBOM IJIs
orabixa ¥ mutanus ¢ 13.00 go 14.00.

7.2. B cBSI3uM ¢ IPOU3BOJACTBEHHOH HEOOXOAUMOCTBIO COTPYIHUKH KbI]
MOTYT HAIIPaBJIATHECA B CIY)KeOHBIe KOMaHIUPOBKHU (B T.4. MECTHOI'O 3HAYEHUS).

COI'JTACOBAHO e

[Ipopekrop nmo UTPPCO — //"4 - B.B. Mewkos
C mono)xeHueM 03HaKOMJIEH(a): ;_ n. /
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